Mapping

INFORMATION PLATFORM

Work Instruction

All - Studies Reports and Form
Letters Module

Purpose

The purpose of this module is to outline the process to generate Studies reports and form
letters. Two examples are shown:

e Study Reports: Study Project Progress Report
o Form Letters: Letter 30 Day Suspension

Prerequisites

None

Navigation

Via Menu Path Log in to the MIP > Workbench OR Tools & Links > Reports &
Form Letters
and

Select appropriate report
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Work Steps

1.

2.

There are two ways to navigate to the Reports & Form Letters tab:

From the Workbench tab
From the Tools & Links tab

Log in to the MIP and click

Mapping

INFORMATION PLATFORM

Welcome bobproducer | Log

Home =» Tools & Links

Tools & Links

FEMA's Flood Hszard Mapping,
Web site contains a wealth of
ussful information sbout
floadplain mapping and
Hational Flood Insurance
Program processes. The
Frequently Asked Questions
page contains answers to many
common questions.

out | FEMA Dictionary | MIP Help?

Resources for Mapping Partners

Mapping and Engineering Tools

DFIRM Production Tools

WISE (includes Scoping Tools)
Submitting MIP Support Requests
User Access to Engineering Tools
Mapping & Engineering Tools Training

Additional Resources

Geospatial Data Coordination Policy
Geospatial Data Coordination
Implemantation Guide

Geospatial Coordination Reports

State Geospatial Data Coordination
Procedures

Geospatial Dats Coordination Contacts by
State

Federal Mapping Program Factsheets
NDEP Project Tracker Web site

NDOP Project Tracker Web site

Hazard Catalog

Metadata Profiles

Geospatial Data Coordination Email List-
Subscribe!

MIP Web Services

® FEMA Wational Flood Hazard Layer Web
Map Service

® Using the Wational Flood Hazard Layer in
Google Earth

Resources for Homeowners

* Flood Hazard Mapping
O Information for Homeowners
& The FEMA Flood Map Store (Password
required to purchase products)
® National Flood Insurance Program
* FloodSmart.Gov
& Floodplain Management
* Mitigation
* Hazards
* Ready.Gov

Other Resources

# Flood Hazard Mapping
O Insurance Professionals & Lenders
O What is =LOMA?
O =LOMA (Password Required)
Q Engineers and Surveyors
O Floodplain Managers
Hazards
FEMA Map Service Cantar (MSC)
FloodSmart.Gov
Ready.Gov
DisasterHalp.Gov
Mapping Needs Update Support System
(Password required)
® FEMA Levee Inventory System (FLIS)
(Password required)

Click Reports & Form Letters

Mapping
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out | FEMA Dictionary |

Home * Tools & Links » Reports & Form Letters

Report Browser

#Select Report Category

#Salact Report Name

El

Plezze Select A Valid Report Name.

Note: * indicates a required field. ** indicates at least one of the fields is required.

Warning: The export option for MS Excel (Data Only) may cause the column headers to shift.
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3. For more information on all available reports and form letters in this tab, click:

Report Browser
Acronyms

Goal:

This section will allow the user to generate a report. The user will first select a Report or Letter. Depending on the Report or Letter selected the user will enter report parame|
generate the report. The report or letter will open in a separate window. If the user needs help on a report or letter they may select it from the list below.

Run Report Button:

The Run Report button will open a new window with a report or letter based on the parameters entered by the user.

Amendment and Revision Reports
Compendium Report

eLOMA Form Letters

eLOMA Reports

Form Letters

General Reports

National Reports

Public Reports

Planning and Budgeting Reports
Studv Reports

Amendment and Revision Reports

-

Amendment Cases In-Progress

» Amendment Project Data Sheet

-

Amendment Status

-

BFE Publication and Letter Tracking

-

LOMC Case Tracking

-

MT-1 Docket

-

Revision Cases In-Progress

-

Revision Project Data Sheet

-

Revision Status

¥ Violation Tracking

Compendium Report

4. A new window opens with the help information. Click Study Reports.
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» PALT - Forecasted vs Actuals

» PALT - Mapping Activity and Partners Report

b PALT - MMMS Report

» PALT - Planned and Due Dates Report

» Population with Digital GIS Flood Data Available Online

» Population with Effective Maps

» Progress to Date of Counties Funded by Region

Study Reports

» Appeal Period Summary

» Community Coordination

» Community LOMC List

» Community Map Actions

» Flood Engineering

» Flood Mapping

» Map Adoption

» Post Preliminary

» Pre-Scoping

» Projected and Actual Study

» Study Performance

» Study Project Data Sheet

» Study Project Progress Report

b Study QA

» Suspended Communities

Click the twistie for information on a specific report including the purpose of the report

and a listing and description of each data field on the screen

The next section outlines the process to generate a report.

Mapping

INFORMATION PLATFORM

obproducer |

|t

Home @ Tools B Links * Reports B Form Letters

Report Browser

*Select Report Categary
:V
*Selact Report Name

Please Select A Valid Report Name.

Note: * indicates a required field. ** indicates at least one of the fields is required.

Warning: The export option for MS Excel (Data Only) may cause the column headers to shift.

Click the Select Report Category dropdown box and select Study Reports
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The reports displayed in the dropdown box are different depending on
@ which category is selected in the Select Reports Category dropdown
box.

7. Click the Select Report Name dropdown box and select the appropriate report

Mapping
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' Reports & Form Letters ||

Home » Tools B Links » Reports & Form Letters

Report Browser ®

*Select Report Category

Study Reports v

*Selact Report Name

‘ Study Project Progress Report +

Report Paramaters:
*Region
™

*Qrganization Name

<

State

* Date Initiated Range :
From Date (MM/DD/YYYY)

To Dats (MM/DD/YYYY)

Case Number
Contract or Agreement Numnber
Project Summary or Community Information

By?
Project Budget or Project Task Summary
Sort By
| Geography v ‘

Mote: * indicates a required field. ** indicates at least one of the fields is required.

Warning: The expart option for MS Excel (Dats Only) may cause the column headers to shift.

The report selected in the Select Report Name dropdown box drives
@ what data fields appear.

8. Complete the required and applicable data fields for the report chosen

9. Click on: ESALE L
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o & fjHome + [ i Print v |2 Page ~ () Tools ~ (@) Help + [, Research [T] Novel delivered applications

B Y5 [ 2 b bl [P | W Lo v b
PROJECT PROGRESS REPORT

(From 01/16/2009 to 02/10/2009)

Case Number: (09-04-0015S Project Name: Dickson County TN MapMod07
PROJECT SUMMARY
Date Initiated in MIP:  01/13/2009
FEMA Lead Name: Laura Algeo Project Lead Name:  Daryl Fontenot
County Name State  Federal Task Order or Contract or
Fiscal Year  MAS Number Agreement Number
Dickson County ™ 2007 16 EMA-Z002-CO-00114

Current Project Activities:

COMMUNITY INFORMATION

FEMA Region State Community Name ‘Community ID
4 ™ BURNS, TOWN OF 470433
4 ™ CHARLOTTE, TOWN OF 470434
4 TH  DICKSON COUNTY * 470046
4 TH  DICKSON, CITY OF 470335
4 TN Dickson County-wide 47043C
4 ™ SLAYDEN, TOWN OF 470435
4 ™ VANLEER, TOWN OF 470438
4 ™ WHITE BLUFF, TOWN OF 470248
PROJECT BUDGET
Current
Federal Negotiated Actual Percent  Reporting
Task Name Fiscal Year Cost Type Cost Cost Complete Date
Scoping 2007 Study Contract 523,500 523,250 01/01/2007
Sub Total: §23,500 $23,250
Perform Field Survey zo07 Study Contract 522,392 $10 10% 1243012007
Sub Total: §22,392 $10
Develop Topographic Data 2007 Study Contract £12,601 §12,585 100% 12/30/2006
Sub Total: §12,601 $12,665
Independent QA/QC for Develop 2007 Study Contract §1,260 £1,260  100% 03/04/2007
Topographic Data
Sub Total: $1,260 51,260
Acquire Base Map 2007 Study Contract 511,328 511,107 100% 12/30/2006
Sub Total: §11,328 §11,107
Develop Hydrologic Data 2007 Study Contract $8,205 58,300  100% 03/01/2007

javascript: CrystalEvent(FullP ageViswer', th=next’)

Click the printer icon to print the report. Click the envelope icon to
view export options

10. Review the information and use the arrow icons to move within the report
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cer | Log out | FEMA Didl | MIP Help?

¥ Data Upload / Search & Retrieve Data / Citrix JUTRSLEL NS IRl DFIRM DB QA Uy iress Book |

Home * Toaols B Links # Reports & Form Letters

Report Browser @

*Select Report Category
w

*Select Report Name

Please Select A Valid Report Name.
Mote: * indicates a required field. ** indicates =t least one of the fields is required.

Warning: The expart option for MS Excel (Data Only) may cause the column headers to shift.

11. Click the Select Report Category dropdown box and select Form Letters

12. Click the Select a Report Name dropdown box and select the appropriate option

All form letters for Studies, Revisions and Reports display. Form
letters specific to Studies include:

e Final Summary of Map Action (SOMA)
@ e Letter 30 Day Suspension
e Letter 90 Day Suspension
e Letter Revalidation
e Preliminary Summary of Map Action (SOMA)

13. Complete the required and applicable data fields for the report chosen

14. Click on: Get Report
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o e fy Home  ~ [ d=hPrint v |- Page - {CF Tools - (@) Help + [ Ressarch [ Novel delivered applications

B (04 2 b Bl [ 99 [#4 [oow v "&tarse

CERTIFIED MAIL
RETURN RECEIPT REQUESTED

Linda Frazier

County Mayor. Dickson County
Po Box 267

Charlotte, Tennessee 37036

Dear Frazier:

T am writing this letter as an official reminder that Dickson County. Tennessee. has until

December 16, 2008, to adopt and have the Depariment of Homeland Security’s Federal Emergency
Management Agency (FEMA) Regional Office approve floodplain management measures that satisfy
44 Code of Federal Regulations (CFR) Section 60.3(a) of the National Flood Insurance Program
(NFIP) regulations.

Dickson County must adopt floodplain management measures, such as a floodplain management
ordinance, that meet or exceed the minimum NFIP requirements (copy enclosed) by

December 16, 2008, to avoid suspension from the NFIP. If suspended, your community becomes
ineligible for flood msurance through the NFIP, new msurance policies cannot be sold, and existing
policies cannot be renewed.

The provisions of Section 202(a) of Public Law 93-234, as amended prohibits Federal officers or
agencies from approving any form of loan, grant, guaranty, insurance, payment, rebate, subsidy, or
disaster assistance loan or grant, for acquisition or construction purposes within Special Flood Hazard
Areas (SFHAs), areas subject to inundation by the base (1-percent-annual-chance) flood. Your
community’s suspension from the NFIP would prohibit mortgage loans guaranteed by the Department
of Veterans Affairs, insured by the Federal Housing Administration, or secured by the Rural Economic
and Community Development Services. This prohibition also affects the disaster assistance in
connection with a flood under the Robert T. Stafford Disaster Relief and Emergency Assistance Act
of 1988, as amended.

Furthermore, Section 202(b) of Public Law 93-234, as amended, requires Federally regulated lending
institutions to notify the purchaser or lessee of improved real property located in an SFHA, whether
Federal disaster assistance will be available when the property is being used to secure a loan that is
being made, increased, extended, or renewed.

15. The letter opens in a new window. Use the arrows to move to different pages. Use
the envelope and printer icons for export options and to print, respectively.

Results

User understands process to generate Studies Reports and Form Letters.

Last updated: March 2009
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