Mapping

INFORMATION PLATFORM

Work Instruction

RSC/MODHQ - Manage Appeal
Activities

Purpose

This work instruction is used to outline the steps to complete the RSC or MOD HQ activities to
complete in the Manage Appeal section of the Studies workflow. These activities include:

e Approve BFE Notice
o Prepare Federal Register Proposed Rule

Prerequisites

e Create BFE Notice activity is complete

Navigation

Via Menu Path Log in to the MIP > Workbench > Work Items >

and

Claim > Approve BFE Notice
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Mapping

INFORMATION PLATFORM

Work Steps

Mapping
INFORMATION PLATFORM

] t |

bendt J Work Ttems |

Home » Workbench » Wark Items

Work Item List - modhgqjill - January 22, 2009

o=

Claim a task by dicking the Claim button, Clicking on the Activity Name link will display infermation in the Werk Item Details (below). Glick an column names ta sort by that column. The input fields below may be used ta
filker your work itern list,

* Options: Add, remove, and rearder columns in your Work Itams list
« Eefrach: Display new activities in your Work Tkems list and remave activities claimed by othars
+ Activity Reference Guide: Display an averview of information needed ta complete Studies activities

Action Activity Name Case Humber Project Narme

Community Date Postad t  Waorkflow History
[an v a0 [~ EETEI | [an [¥]
Approve BFE Hotice: 03-04-00175 Dickson County TH MapMod07  Dickson County-wide 01/22/200% @l

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

) Claim ) o
1. Click on: to claim the activity

Approve BFE Notice - This activity is performed by the RSC or MOD HQ

after the Producer completes Create BFE Notice. The Approve BFE Notice
activity allows the user to approve or reject the BFE notification

@ information. If the BFE notice is rejected it is sent back to the Producer for

corrections. If the BFE notice is approved it is sent to FEMA for review and
approval.

The review and approval of the BFE Notice is also known as QRA4.

Approve BFE Motice
2. Click on: to enter the Approve BFE Notice activity
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Mapping

INFORMATION PLATFORM

Work Ttem Details - Project # 09-04-00175

Approve or Reject | Review

Approve BFE Notice

#* indicates a required field.

Approve or Reject BFE notification information for the listed communities, Click "Continue",

Issued In Region: Region IV

Date Submitted: 01/22/2009

Case Numnber: 09-04-00175
State: ™

County: Dickson County
Community: DICKSON, CITY OF
CID: 470335

Mo final meeting required

Second Publication Date: 1z/13/2007

*Approve BFE Notice O npprove ) Reject

Comments

Save and Close Continue >

Q Note if Reject is selected, comments are required.

3. Click to indicate Approve or Reject

4, Click on: to go to the Review screen
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Mapping

INFORMATION PLATFORM

Work Item Details - Project # 09-04-00178

Approve or Reject | Review

Approve BFE Notice

Review the information. Click "Complete Task" when done or click "Back” to make changes. Once complete, this task will be removed
from yvour Work Item List and yvou will not be able to view or update this tasl:.

Click to view the woarkflow histary for this project.

Issued In Region: Region IY

Drate Submitted: 0i/22/2009

Case Number: 09-04-0017%
State! TN

County: Dickson County
Community: DICKSON, CITY OF
cCID: 470335

Mo final meeting required

Second Publication Date: 12/13/2007

Result: Approved

Comments;

! 3 Bck | ! Save anl—as»—.‘- ||

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

Complete Task

5. Review the information and when satisfied, click

The next activities in the workflow include:
e Review BFE Docket, completed by FEMA
@ e Distribute BFE Notice, completed by the Producer
e Receive BFE Publication Affidavit, completed by the Producer
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Mapping

INFORMATION PLATFORM

Mapping

INFORMATION PLATFORM

Home » Warkbanch » Work [terns

Work Item List - modhqjill - January 22, 2009 >

Claim a task by dicking the Claim button. Clicking an the Activity Name link will display information in the Work Ttern Datails (belaw). Click on calumn names to sort by that column. Tha input fislds belaw may be used to

filkar yaur work item list

& Ogtions: Add, remove, and reorder columns in your Work Items list
® Fefresh: Display new activities in your Work Items list and remove activities daimed by others
® Activity Reference Guide; Display an overview of information needed to complete Studies activities

Action Activity Name Case Number Project Name Community Date Posted t Warkflow History
[l vl (A0 [~ [ons0m7s[v] | | [ [¥]
Prapars Fadersl Ragistsr |09-04-00175 Dickson Courty TN MapMod07  Dickson County-wids 01/22/2009 @

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

Claim
6. Click on: to claim the activity

enter the dates that the proposed rule was sent to FEMA for review and

@ Prepare Federal Register - This activity allows the RSC or MOD HQ to
published in the Federal Register.

Prepare Federal Reqister
7. Click on: to enter the Prepare Federal Register

Work Item Details - Project # 09-

Prepare Rule | Review

Prepare Federal Register

# indicates a required field.

Enter the dates that the proposed rule was sent to FEMA and published in the Federal Register, Click "Continue”,

# Date sent to FEMA for review 3
* Federal Register Publication Date ﬂ
Save and Close Continue >
8. Click to enter Date sent to FEMA for review
9. Click to enter Federal Register Publication Date

10. Click on: to go to the Review screen
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INFORMATION PLATFORM

work Item Details - Project # 09-04-00178

Prepare Rule | Review

Prepare Federal Register

Review the information. Click "Caomplete Task" when dane or click "Back" ta make changes. Once complete, this task will be removed
from your Work Itemn List and you will not be able to view or update this task,
Click to view the workflow history far this project.

Date sent to FEMA for review 11/12/2007

Federal Register Publication Date 11/25/2007

Save and Close Complete Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

11. Review the information and when satisfied, click

Results

In this branch of the workflow, there are no further activities to be performed by the RSC or
MOD HQ.

Last updated: March 2009
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